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1 Introduction

1.1 Overview

This document presents thesugjuide for the Office of Pollution Prevention and Toxics (OPPT)
For Your Information (FYI) application submission process. This document is the user guide for
the PrimarySupportuser of the FYI tool. General information on FYIs is available on the TSCA
Section 8(e) website availabletdtp://www.epa.gov/oppt/tsca8énformation on CDX

registration, including user roles that apply to completifRy BSubmissiorNotice, is available
athttp://cdx.epa.gov/About/UserGuide

FYI submissions are from a classification system established by the Environmental Protection
Agency (EPA) to distinguish voluntary submissions from substantial risk notices, also known as
Section 8(e) Notices, which are formally submitted to EPA under TSCA Section 8(e). The FYI
classification was created by EPA to capture submissions by people and organizations not
subject to the reporting requirements, but who desire to inform EPA of gbtexic substances

that may pose a risk to human health or to the environment.

EPA has received FYI submissions covering a wide variety of chemical substances and mixtures
from chemical companies, trade associations, unions, public interest groupassoga@tions,

private citizens, academic institutions, state and other federal agencies, as well as similar
organizations and agencies in foreign countries. These submissions contain information on
human exposure, epidemiology, toxicity test results, roani studies, environmental fate, and
other information that may be important to risk assessment.

Sometimes FYls are submitted when a manufacturer, importer, or processor is not sure the
information they have gathered supports a conclusion of substaskidFY| submissions are

often submitted to the Agency when a person or company that is not required to submit would

|l i ke to bring a chemicalds risk information
associations, public interest groups, and acaderstitutions are among those who submit FYIs.

The FYI application is an electronic, wlased tool provided by EPA for the submission of FYI
data. As a Primargupport you can edit a submission createdd®rimary Authorized Official
(AO). You are ory able to access submissions to which the Primary AO has granted.access.

This electronic application is optional for the production and submission of these filings.

Potential users may find that the use of this application saves time, burden and, ibé&cauaa
electronic formatprovideseasy access to reporting fornfotential users are reminded to

carefully read and follow application instructions. Persons who wish to use this application must
address all provisions in the application includingse relating to indexing information (i.e.,
company name, address, chemical name, etc.) and those related to Confidential Business
Information (CBI) submissions, including the requirement for the submission of sanitized or
redacted filings

If data is chimed as CBI, it will not be made available to the public unless EPA determines that
the information is not entitled to confidential treatment in accordance with the Agency
confidentiality regulations at 40 Code of Federal Regulations (CFR) part 2, sBbpart

For questions concerning the FYI software requirements, please contact the CDX Help Desk at
helpdesk@epacdx.net call 18888901995 between the hours of 8@nepm Eastern Standard
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Time (EST). FoiToxic Sulstances Control A¢TSCA) FYI submissions, please contact the
TSCA Hotline afTSCA-Hotline@epamail.epa.gaw call 2025541404

1.2 Labeling Confidential Information

This user guide presents instructiondans c r e e n s ISCARY If oS u It dieesosic o n 6
application as if you were logged in aBr@amary SupportAs thePrimary Supporyou are able

to edit ormodify an FYI submission The user may claim certain information as Confidential
Business Infanation (CBI). If the data is claimed as CBI, it ok treatedn accordance with

the Agency confidentiality regulations at €&R part 2, subpart B.

This TSCAG F Y1 S u behadtreng applicadion is optional for the production and
submission of thesfilings. The paper option for filing will continue to be allowed

Potential users may find that the use of this application saves time, burden and, because it is in an
electronic format, providesasy access to reporting fornPotential users are rendied to

carefully read and follow application instructions. Persons who wish to use this application must
address all provisions in the application, including those relating to indexing information (i.e.,
compay name, address, chemical name) and thoseelated to CBI submissions, including the
requirement for the submission of sanitized or redacted filings

Please note that certain CBI claims will not be accepted if you choose to use this electronic
application for TSCAFY1 SubmissionFor example, cheical name and/or chemical identity, if

the chemical is listed on the public portion of the TSCA Inventory, may not be claimed as CBI in
a submission using this application. Similathyg user must enter a neonfidential study title,
because imay notbe claimed as CBIl. EPdoes not expect that such information, if evaluated
under procedures at 40 CFR part 2, subpart B, would generally be found entitled to confidential
treatment

If the user believes that these or other data elements must be tee@®ll hen the user may
use the paper option to file th&'| Submission and assert CBI claims

If the user claims an uploaded document as @Bhnitized document must be provided

The following fields c &¥lSdhmissodappiicatierd as CBIl wi
1 Technical Contact Information
1 Submitting on Behalf of Company information
9 Submitting on Behalf of Consortium information
1 A single chemicasubstancehat is not on theublic TSCA Inventory
1 The chemical substances comprising a mixture
1 Thepercent concentrations wfdividual chemicakubstances ia mixture
fAny document wuploaded withi-upwihdoe O6Document
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2 System Requirements
In order to use the FYI application the followiagerequired:

9 An email account

1 A supportedveb browser (see Secti@mror! Reference source not found.below) with
Java Script enabled.

1 Internet access
1 Adobe Acrobat Reader 5.0 or higher
9 CDX username and password

2.1  Supported Browsers

One of the following supported browsers is required to accessrirapplication:
1 Internet Explorer 7 or above
- Go to the following link to download:
http://windows.microsoft.com/ebdS/internetexplorer/downloads/ie

9 Mozilla Firefox 3.5 @ above
- Go to the following link to download:
http://www.mozilla.com/erJS/firefox/allolder.html

i Safari 4 or above
- Go to the following link to download:
http://support.apple.com/kb/dI877

9 Google Chrome
- Go to the following link to download:
http://www.google.com/chrome

2.2 Screen Resolution

1 Screen resolution should be set to 1024 x 768 @tgre
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3 Primary Support Functions
This section describes how to:

1 Access thepplication

1 Navigate thé= Y IHom@&dscreen
9 Complete an FYI submission
i Complete an amendment

As a Primary Support, you can edit a submission createdPbiynary Authorized Officia(AO).
You are only able to access submissions to which the Primary AO has granted access.

You can save the submission at any point during the data entry process. The save functionality
will allow you to return to that same submission at any pointerfuture. You can print the
document at any point; however, the 6Not For
portable document format (PDF) document

3.1 Log into FYI Application

After you create an account i n alGafefyaadnd cl i ck
Pesticide Programs (CSPP): Primary Supportoé |
Il nformati on Submission Systemd screen.

Note: Information on CDX registration, including user roles that apply to completi}jj a
Submissionis available ahttp://cdx.epa.gov/About/UserGuide

Exhibit3-l1s hows a screen capture of the 6Chemical
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Exhibit 3-1: Chemical Information Submission System Screen

4. |ogged in as: John Doe, Primary Support

Log Out

CHEMICAL INFORMATION SUBMISSION SYSTEM

TSCA FYI Submission =

0K

For Your Information (FY1} submissions are submissions from a classification system that was established by EPA to
distinguish voluntary submissions from "substantial risk" notices submitted formally to EPA under TSCA Section 8(e). The FYI
classification was created by EPA to capture submissions by persons or organizations not subject fo the reporting
requirements, but who wished to inform EPA of a potential risk or information related to a chemical substance or mixture.

This electronic application is optional for FYI submissions. The paper option for filing will continue to be allowed.
Paperwork Reduction Act Notice
The information collection requirements contained in the information collection request (ICR) have been submitted for OMB
approval under 15 U.S.C. 2607(e). The ICR prepared by EPA, identified under EPA ICR No. 0794.13 and OMB control
number 2070-0046, is available in the docket for the ICR. ICR No. 0794.13 addresses the incremental changes to the
currently approved ICR documents that cover the existing reporting and record keeping programs that are approved under
OMB control number 2070-0046. An agency may not conduct or sponsor, and a person is not required to, respond fo a
collection of information unless it displays a currently valid OMB control number.

Authority

The Government Paperwork Elimination Act (GPEA) (44 U.S.C. 3504) provides that, when practicable, Federal organizations
use electronic forms, electronic filings, and electronic signatures to conduct official business with the public.

Navigation: Se | 83CAF ¥l Submi ssi o-déwhr memnthandrobi ck t
button to navigate to the FYl OHomed6 screen.

3.2 Home Screen Navigation

You can accesbs stchree efnY Ib yo Hsoemteect i ng OFYIl Submi s
| nf ormati on Submi s sdioown Sryesntue nadn ds cbrye ecnl idcrkoipn g t
The FYl] 6Homed screen is the first screen wit
andtabstoace s sFYtosubmisG§iona nd OResourcesd screens. To n

screens, click the screen link (in blue text), or click the screen tab (located within the application
header). The links and tabs provide the same functionality.

9 Submissiors: Click thed S u b ms6Bnk or @mmto navigate to the F Ysubdnissions
screen. Youcanmodify an FYIsubmission usingthé¢ F Y1 6 s udereen.gari on s
additional details abouttheF Y | 6 s udereen,plsasefan t9Section3.3.1

9 ResourcesClick the Resourcedlink or tab to navigate to the R e s 0 acreeneYow
can findthe FYluser guideas well as useful links for further usability instruction on the
0 R e s o ascreenéa &dditional detailstaout thed R e s 0 acreenepteése refer to
Section6.
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Exhibit3-2s hows a screen capture for the FYIl O&6Home:¢
Exhibit 3-2: FYl Home Screen

4. Logged in as: John Doe, Primary Support

Resources Log Out

HOME

For Your Information (FYl) submissions are submissions from a classification system that was established by
EPA to distinguish voluntary submissions from “substantial risk” notices submitted formally to EPA under
TSCA Section 8(e). The FYI classification was created by EPA to capture submissions by persons or
organizations not subject to the reporting requirements, but who wished to inform EPA of a potential risk or
information related to a chemical or mixture.

Resources

A helpful guide that describes the FY! Submission system and provides useful links for further usability
instruction.

Support

A Support has the ability to modify any unlocked submission that he/she is assigned to by the Authorizing
Official.

CD¥ Homepage | MyCDXHomepage | EPAHomepage | Terms and Conditions | Privacy Notice | CDXHelpdesk: (888)890-1995

Navigation:Cl i ck t he O6Submissionsd |ink or tab to a
existing submissions

3.3 Edit FYI Submission

As a Primary Support, you can edit FYIsubmission. You will be able to access only those
submissiongor which the Pimary AO has assigned you to complete.

3.31 FY| Submissions Screen

You can access the O6FYI 6 submissions screen b
O60Homedé screen, or by clicking the O6Submission

You areonly allowed to edit FYI submissions for which the Primary AO has granted you access.
Each column in the O6FYI 6 submission screen ca

Edit a Submission:Submissions will not be available on this screen until osébkan created

by the Primary AO and you have been assigned Tmitnodify an existing FY| submission,

click thesubmissionalias i nk f or a submi ssion that has a st
required to enter the passphrase associated witpdhatular submission in order to access and

continue editing the submissiofhe Primary AO creates the passphrase when they create the
submission. Contact the Primary AO to obtain the passphrase for the submission.

Il n addition t o tohFeY Id&S tsautbursi 6s scioolnusmns,c rteheen di s p

FYI User Guide
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I Submission AliasDi spl ays the submission alias provi
Contact Informationdé screen. The O6Submissio
unless the user defineslani que submi ssion alias on the O0T

screen. The purpose of the submission alias is to help identify each FYI submission.

1 Case Number:Displays the case number for the submission. The case nisnber
automatically generatagbon &t b mi ssi on. The 6Case Number 6 coc
until the FYlsubmissiorhas been submitted successfully.

1 Modify Date: Displays the date the submission was last modified.

1 Submission Date:Displays the date whehe Primary ACcompletegshe submisionto
EPA. This date populasonly aftera Primary AO submits the FYI submission.

1 Export Options: Di spl ays o6CSV, 6 6Excel, 6 6XML, d and

OFYl 6 submissions screen in one of mmdhe spec
Separated Values (CSV), Extensible Markup Language (XML), or Portable Document
Format (PDF).

Exhibit3-3s hows a screen capture of the OFYI & submi

Exhibit 3-3;: FYlI Submissions Screen

& Logged in as: John Doe, Primary Support

Submissions Resources Log Qut

FYI

To edit an In Progress submission, click the submission alias link in the Submission Alias column in the table below.

_ Page 1 of 1 25 =
3 items found. ltems per page:
Submission Alias = Case Number Status Modify Date Submission Date
Mon Jul 08 11:42:54 EDT 2013 In Progress 07/08/2013
Tue Jul 02 13:48:33 EDT 2013 In Progress 070212013
Wed Jul 03 10:22:16 EDT 2013 B In Progress 07/03/2013

Export options: £ csv | X Excel | €] xmL | ] POF

CDXHomepage | MWMyCDXHomepage | EPAHomepage | Terms and Conditions | Privacy Motice | CDXHelpdesk: (888)890-1995

Navigation: Click thesubmissionalias i nk t hat has a status of 61l n
OEnter Passphrase6 screen.

3.3.2 Enter Passphrase Screen

To edit a submissiqrelick thesubmission aliabnk for a submission withaatt us of 061 n
Progressd on the OFYI 6 submissions screen. Th
passphrase that is associated with the submission.

FYI User Guide
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Enter PassphraseEnter the passphrase associated with the submission; the passphrase for the
submissionyou have authority to edit will be given to you by the Primary AO.

Exhibit3-4s hows a screen capture of the OEnter Pas:
Exhibit 3-4: Enter Passphrase Screen

& Logged in as: John Doe, Primary Support

Log Out

ENTER PASSPHRASE

Please enter your user passphrase and click Next

Forgot Your Passphrase?
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten
your passphrase, you must complete a new FY| Submission.

Cancel Next

asp CDXHomepage | MyCDXHomepage | EPAHomepage | Terms and Conditions | Privacy Motice | CDXHelpdesk: (888)890-1995

Navigation: Enter the passphrase that was originally created byBmmmaryAO and associated
with the submission and click the &6Nextd butt
|l nformati ond6 screen.

3.3.3 Navigation Tree

The navigationree is located on the left hand side of each screen. You can perform the
following functions using the navigation tree:

1 Collapse and Expand foldersEach section of theubmissiorfalls under a collapsible
folder within thenavigation tregwhich allows you to save spaaar easily view items in the
navigation tee. Wherafolder is expanded, you catick the minus sign-§, thefoldericon
(=), or the folder title link to collapse that sectiortloé ravigaton tree. Wherafolder is
collapsed, you can ck the plus sign (+), theldericon (), or the folder title link to
expand that section of timavigation tee. When you place your cursor oedolder title
link, it will highlight in red.

1 Open and Close the Navigation TreeTo provide more visual fon space, a havigation
arrow (%) that opens and closes the navigation tree is located to the right of the navigation
tree. Click the arrow¥) to close the navigation tree and increase the space of the form
content. Likewise, click the arrov®) on the clsed navigation tree to open the navigation
tree.

FYI User Guide
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1 Navigate between screensfou can use theavigation tee to navigate between the
various screens within the application. Eacheerof thesubmissions denoted with a
formicon (). You can click théormicon () or thescreertitle link to navigatdo the
selected screeryou are required to save all information entered on a particular screen
before navigating to the next screeratirenterednformation will be lost. A prompt will
appear after youalick a link in thenavigation tee indicating@Are you sure you want to
leave the current page? Any unsaved changes will he lipgpu dick the ®OKobutton,
you will be taken to theequestedcreen without saving any of the data in the previous
screenlf you dick the &Cancebbutton, the prompt will close and you will not be taken
the requested screen

fTAdd Chemica: You can click the 6Add Chemical 6 but
navigation treed add another chemical reparithin a single shmission. Clicking the

6Add Chemical 6 button will generate another
|l nformati on6é screen and a O6Document Managem
@Removéicon (#) that allowsyou todeleteany unwanted chemicegportfolders.

Exhibit 3-5 shows a screen capture of the navigation prompt window:

Exhibit 3-5: Navigation Prompt

,I_?‘/ Are you sure vol wank ko leave the current page? &ny unsaved changes will be losk,

[ ok ] [ Cancel

Exhibit 3-6 shows he screen capture of the navigation tree:

FYI User Guide
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Exhibit 3-6: Navigation Tree

FYI Submission <
Primary Support
El __Contact Information

|~ |Technical Contact
Information

Submitting on Behalf of
Consortium

= Chemical Report

Chemical Identification

=l |Chemical Report

- = |Chemical Identification

Add Chemical

3.34 Action Bar

The action bar is located at the bottom of each screen. You can perform the following functions
using the action bar:

i Validate: You canclick thedvalidatedicon (¥ ) at any stage of completirag FYI
submissionAn 6 F Yalidationrdpop-up windowgeneratesvhenyou click the dv/alidated

icon (¥ ). Theo F Yalidationdbpop-up window displays a report of all validation errors
thatfailed validation Refer toSection4 for more information on validating a submission.

The following exhibits€Exhibit 3-7, Exhibit 3-8, andExhibit 3-9 show the screen captures for the
action bar

FYI User Guide
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Exhibit 3-7: Action Bar 7 Validate

{ Save:You canclick the @Saveéicon (I1) at any stage of completiramn Frl submission.
After youclick the Saveicon (1), the data entered on the screen will save.dbae®
function does not validate aeytered data

Exhibit 3-8: Action Bar i Save

v

A i..ird ate

1 Preview: You canclick the Previewdicon (=) at any stage of completiran FYI
submission to preview the submission. After ptiok the Previewdicon (), a
watermarked PDF version of the submission will generate.

Exhibit 3-9: Action Bar T Preview

“alidate

1 Help Links: You canclick any of thedHelpblinks, located at the bottom of each screan,
any stage of completingn FYIsubmission.

- If you click the ICDX Homepagélink, you will be taken to the CDX Homepage.
- If you click thedMyCDX Homepagélink, you will be taken to the CDX Logiscreen
- If you click the EPA Homepag@link, you will be taken to the EPA Homepage.

- If you click thedTerms and Conditior@gink, you will be taken to the CDX Terms and
Conditions screen.

- If you click the &rivacy Noticélink, you will be taken to the CDX Privacy and Security
Notice screen.

Exhibit 3-10 shows the screen capture of #aion batd H e links:6
Exhibit 3-10: Action Bar i Help Links

CDXHomepage | MyCDXHomepage | EPAHomepage | Terms and Conditions | Privacy Motice | CDX Helpdesk: (888) 890-19495
3.35 Technical Contact Information Screen
You can access the O6Technical Cont act Il nf or ma

of a form that has a status ofphiasen Progresso
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The O6Technical Contact Informationd screen al
or submit on behalf of a consortium. To identify if you are submitting on behalf of another
entity, the system pr oviudaes stshe nr achi d ethuatl tfo o f
To identify if you are submitting obehalfof another company, the system provides the radio
button 6This is a submission on behalf of ano
select more than one radio larttper submission.

|l f you are submitting on behalf of another <co
another company6é radio button. This functiona
company that may use an agent or another individiuddis radio button is selectegou can

enter the contact information for the manufacturing or processing establishment on whose behalf

the submission is being madetoh e 6 Submi tting on Behalf Of Com
the ONext 6r ddita omut tidntther OThis i s a submissi
selected, you are taken to the O6Submitting on
ONext &6 button.

The following fields are displagemd on the 06Te

1 CBI: Checking this checkbox will claim the technical contact information as CBI.

9 Submission Alias:Thisfieldisautep o pul at ed wi th a time stamp
submi ssions screen within the 06 Sshoadysusi on A
choose to provide your own submission alias.

1 N/A: Selecting theN/Adradio button allowyou to signify thatyou are neither making
submissioron behalf of a consortiumor making a submissioon behalf of another

company.
1 This is a submision on behalf of a consortumS e |l ect i ng the &6This is

behalf of a consortiumé radio button all ows
submitting on behalf of a consortium.

1 This is a submission on behalf of another companyBelectigthe 6 Thi s i s a sub
on behalf of another companyd radio button

submitting on behalf of another company.

9 Copy CDX Registration. C| i cki ng the 6Copy CDX Registrat
populatethe fields with your contact information provided during CDX registration.

1 Prefix: Displays all optional prefixedf applicable, select the appropriate prefix. If you
have clicked the ©6Co phefielddpodpul®Reithinrmatiant i on 6 b u
entered during CDX registration.

fFirstName:Ent er the technical contactds first ne
Regi st r atthebeld®popolatavithanformation entered during CDX registration.
This is a required field.

fMiddleInitia: Ent er the technical contactoés middl e
CDX Regi st r,tdfields populatenith infasnmation entered during CDX
registration.

i Last Name Enterthet e c hni c al contactods | astyChbXa me. | f
Regi st r atthebetddpopulatewithaonformation entered during CDX registration.
This is a required field.

FYI User Guide
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1 Suffix: Displaysall optional suffixes. If applicable, select the appropriate suffix. If you
have clicked t he n®C dpihefielddpopul®Reithinformatiant i o
entered during CDX registration.

fCompany NameEnt er the technical contactds compart
6Copy CDX Reg,i teefialdapopulatewih informatioroemtered during CDX
regidration.This is a required field.

fPhone NumberEnt er t he technical contactbés daytim
|l f you have clicked t he, théfi€dspopula@idtX Regi str at
information entered during CDX registratiorhis is a required field.

fEmail Address:Ent er the technical contactds email
follow the standard email addrefssmat: john.doe@abc.conif you have clicked the
6Copy CDX Re gn teefialdapopulatewih information entered during CDX
registrationThis is a required field.

fMailing Addressl:Ent er t he first | ine of the technic
have clicked the 0Cophefielldpopuawithinformatiant i ond b u
entered during CDX registratiomhis is a required field.

fMailing Address2.Ent er t he second | ine of the techni
have clicked the 0Cophefiel@dpopul®Renithinformaiant i ond bu
entered during CDX registration.

fCity:Enter the city of the technical <contact 0s
6Copy CDX Re g,i thefialdapopulatewih informatioroemtered during CDX
registration.This is a required field.

StatetEnt er the state of the technical cont act
6Copy CDX Re g,i thefialdapopulatewih informatioroemtered during CDX

registratonThi s i s a required fieltdatids.tdhe O6Count
fPostal CodeEnt er the postal code of the technical

clicked the 0Copy ,GBfkldsRapgatewith mfarmatianrerdered ut t o n
during CDX registrationThis is a required field.

9 Country: Displays allavailablecountriesSel ect t he country of the
mailing address. | f you have cthafleldsed t he o0C
populatewith information entered during CDX registratidrhis is a required field.

Exhibit3-11showst he screen capture of the O0Technical
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Exhibit 3-11: Technical Contact Information Screen

& | ogged in as” John Doe, Primary Support

Submissions Resources Log Out

FYI Submission « FYl Submission > Contact Information > Technical Contact Information

Primary Support
: ) TECHNICAL CONTACT INFORMATION
E| _|Contact Information

‘= |Technical Contact ldentify the technical contact who is capable of answering questions related to the chemical(s) submitted to EPA within this
: Information submission. ldentify if this submission is being submitted on benalf of another company or consortium by selecting the
El{|Chemical Report appropriate radio button. If submitting on behalf of is not applicable, select the NfA radio button. Click the Copy CDX

Registration button below to import your CDX reqgistration contact information. The submission alias is an optional field that
changes the submission name on the Submissions Screen. Its purpose is to make it easier to distinguish between multiple
Document Management submissions. If an alias is not selected, the field will default to the date and time it was created. The submission alias may be
changed at any time.

i{=|Chemical Identification

Submission Alias: | Tue Sep 10 11:0657EDT 2013

0 NA
© This is a submission on behalf of a consortium:
@ This is a submission on behalf of another company:

Copy CDX Redgisftration
CBI: [
Prefix: -
First Name:
Middle Initial:
Last Name:
Suffix: -
Company Name:
Phone Number: Ext:

Email Address:
Mailing Address 1:

Street address, P.0. box, company name, stc.
Mailing Address 2:

Apartment, suite, ete.
City:
State: -
Postal Code:
Country: -

Add Chemical V4

Validate Preview

CDXHomepage | MyCDXHomepage | EPAHomepage | Terms and Conditions | Privacy Motice | CDXHelpdesk: (888) 890-1995

Navigation:Cl i ck t hen O0Ne xn &v ibgate® to the O0Chemical
not submitting on behalf of a consortium or another compdéoy.can also access this screen by
clicking the o0Chemical | dent Ifyouaestbmitimg® | i
behalf of another company, you are taken

Click the O60Submitting On Behalf of Compan
screenlf you are submitting on behalf of a consortium, you are takénttoe 6 Su b mi t t
Behal f of Con'sowr tciammda |l ssor eaecrc.ess t his scree
Behalf of Consortiumdé | ink within the navigat

—+

n k
t o
yo |
i ng
n

b
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3.3.6 Submitting on Behalf of Company Screen

You can access the 0% wunmidt tsicmrge emin bBe lsall fe c@fi n@
submi ssion on behalf of another companyd radi
the O0Technical Contact Informationdé screen. Y
60Submitting omyBehanhk owfit@Gompahe navigation t

The O6Submitting on Behalf Of Company®d screen
you to input the contact information for the manufacturing or processing establishment on whose
behalf the submission ®ing made.

1 CBI: Checking this checkbox will claimtieSu b mi tti ng on &€Blal f of

TPrefix: Th e 6 Pr edwn ménu displayp all optional prefixdéfsapplicable, select the
appropriate prefix.

i First Name: Enter the first namef the mamfacturing or processing establishment contact
for which the submission is being made. This is a required field.

1 Middle Initial: Enter the middle initiabf the manufacturing or processing establishment
contact for which the submission is being made.

1 Last Name: Enter the last namaf the manufacturing or processing establishment contact
for which the submission is being made. This is a required field.

TSuffix: The 6 S u fddbwn ménu displayp all optional suffixes and captures the suffix
of the manudicturing or processing establishment contact for which the submission is being
made. If applicable, select the appropriate suffix.

1 Company Name:Enter the company name of the manufacturing or processing
establishment. This is a required field.

9 Phone Numter: Enter the daytime telephone number of the manufacturing or processing
establishment contact for whom the submission is being made; US or international. This
field does not accept dashes. This is a required field.

1 Email Address: Enter the email addss of the manufacturing or processing establishment
contact for which the submission is being made. The email address must follow the
standard email address formatin.doe@abc.conThis is a required field.

1 Maili ng Address 1:Enter the first line of the mailing addresfsthe manufacturing or
processing establishmerntact. This is a required field.

1 Mailing Address 2: Enter the second line of the mailing addreste manufacturing or
processing establishmerdntact.

i City: Enter the city of the mailing address of the manufacturing or processing
establishmentontact. This is a required field.

i State: Enter the state of the mailing address of the manufacturing or processing
establishmentontact. Thisisaceui red field if the 6Countryo

A

St ates. 6

1 Postal Code Enter the postal code of the mailing address of the manufacturing or
processing establishment contact. This is a required field.

FYI User Guide
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CDX

1 Country: Enter the country of the mailing aggs of the manufacturing or processing
establishment contact. This is a required field.

Exhibit3-12s hows t he screen capture of t
Exhibit 3-12: Submitting on Behalf of Company Screen

he 6Submitt

4. Logged in as: John Doe, Primary Support

Submissions Resources Log Out

Pl T 4 FY| Submission > Contact Information > Submitting on Behalf of Company

Primary Support
=X __|Contact Information

SUBMITTING ON BEHALF OF COMPANY

B Technical Contact

Information Fill out the fields below for the manufacturing or processing establishment on whose behalf this submission is being

Submitting on Behalf made.
of Company
CBI: E
=l Chemical Report
’ - Prefix: -
Chemical identification
Document Management First Name:
- ¥ Remove Middle Initial:
[} Chemical Report Last Name:
Chemical ldentification Suffix: -

Document Management

X Remove

Company Name:
Phone Number:

Email Address:
Mailing Address 1:

Street address, P.O. box, company name, etc.
Mailing Address 2:

Apartment, suite, ete.

City:

State: =

Postal Code:

Country: -

Previous Next

v =

Validate Preview

CDXHomepage | MyCDXHomepage | EPAHomepage | Terms and Conditions | Privacy Notice | CDXHelpdesk (888)890-1995

Navigation:Cl i ck t he ONext®é button to naviYguzdne t o t
al so access this screen by clickingorttikkee 6Chem
3.3.7 Submitting on Behalf of Consortium Screen

You can access the 6Submitting on Behalf of C
submi ssion on behalf of a consortiumé radio b
0Technichhf €omatacond screen. You can al so acc
60Submitting on Behalf of Consortiumd | ink wit
The O60Submitting on Behalf of Consortiumd scre

each consortium membérhe system provides you with the ability to identify the consortium
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name. The contact information of the logged in user willgmeulate the first consortium field

set. This information is editable. Tdoplagydd a c
fields that can be popul ated and saved. You c
member added to capture all information entered on the screen. A minimum of two consortium
members must be added to pass validation.

1 CBI: Checking this beckbox will claimthed Sub mi tti ng on Bas@GB.I f of
9 Consortium Name Enter the name of the consortium.

TPrefix: The 6 Pr ebdwin ménu displaypall optional prefixes and captures the
consortium member c o nselectthe@mropiatepfefixx . I f appl
fFirstName:Ent er the consortium member contactds
fMiddle Initial: Ent er the consortium member contact 0s
fLastName:Ent er t he consorti um mdiedbisrequiredo nt act 6 s

TSuffix: The 6 S u fddbwn ménu displayp all optional suffixes and captures the
consortium member contactds suffix.

fCompany Name:Ent er t he consortium member contact ¢
required.

Phone Number Entertheco s or t i um member contactds day t
or international. This field does not accept dashes. This field is required.

fEmail AddresstEnt er the consortium member contacto
must follow the standard email agdds formatjohn.doe@abc.conThis field is required.

fMailing Addressl:Ent er t he first | ine of the consort
address. This field is required.

1 Mailing Address 2: Enter the second linedite consorti um member cont
address.

fCity:Enter the city of the consortium member ¢
field.

fStatetEnt er the state of the consortium member
requiredonlyifte country field is set to 6United St

Postal CodeEnt er the post al code of the consorti
This field is required.

1 Country: Enter the country of the mailing address of the consortium contact. This is a
required fiedl.

Exhibit3-13s how t he screen capture for the O0Submitt
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Exhibit 3-13: Submitting on Behalf of Consortium Screen

=d in as: John Doe, Primary Support

Submissions Resources Log Out

FY| Submission < FYl Submission > Contact Information > Submitting on Behalf of Consortium

Primary Support
SUBMITTING ON BEHALF OF CONSORTIUM

EI __|Contact Information

| Eﬂ;i;?;:mﬂd Provide the consortium name and click the Add button to enter member contact information.
/= Submitting on Behalf Consortium Name:
of Consortium
E}[-Chemical Report Expand All | Collapse All
[=|Chemical dentification » CGI FEDERAL (John Doe) Edit b4
"| =|Document Management - Cancel %
X Remove
[ Chemical Report CBI: [
Chemical identification Prefix: -
< =|Document Management Eirst Name:
" XRemove Middle Initial:
Last Name:
Suffix: -

Company Name:
Phone Number: Ext:

Email Address:
Mailing Address 1:

Street address, P.O. box, company name, etc.

Mailing Address 2:

Apartment, suite, etc.
City:

State: -

Postal Code:

Country: -

Save

Click the Add button to add a new consortium member | Add |

Previous

v =

Validate Preview

CDXHomepage | MWMyCDXHomepage | EPAHomepage | Terms and Conditions | Privacy Notice | CDXHelpdesk: (888)890-1995

A

Navigation:Cl i ck t he ONextdé button to naviYguzdne t o t
al so access this screen by clicking the 6Chem
3.3.8 Chemical Identification Screen

You can access tctae i ®Qde mices ®&lenl degntcilfiicki ng t he
6Submitting on Behalf Of Companyd screen (if
of another companyd6 radio button), by clicki
Behalf of Consoit umé screen (i f you selected the 6Thi s
consortiumdé radio button), or by clicking the
I nformationd screen (i f you selected the O&6N/A
cdicking the 6Chemical |l denti ficationd | ink wi
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The 6Chemical | denti ficationd screen provides
between chemical reports when there is more than one. If you provide a chemical alias, the
chamical alias will be displayed within the navigation tree. If you do not provide a chemical
alias, 6Chemical Reporto wildl remain as the t

To access the Substance Registry Services (SB&rhyou will identify if you arereporting for
a mi xture by selecting the 6Yesdé or ONod radi

you identify you are submitting for a mixture
compound, or pr odu c.tThemtore tameotgxtboxaoeanot appeaxift b o X
you select ONobdb for 6This is a submission for

The following fields are displayed on the 6Ch

9 Chemical Alias: The chemical alias is used to help distinguish betwhemial reports
within the navigation tree when there is more than one. A chemical alias can be created for
each chemical report folder. | f a chemical
remain as the chemical report folder title within theigation tree.

i This is a submission foramixtureSel ect i ng t he O&éYesybuareadi o bu
reporting for a mixture.

1 Please check this checkbox if the mixture is CBIClicking this checkbox will claim the
entire chemical mixture as CBI. Cheagithe CBI checkbox will disable all individual
chemical CBI checkboxes.

i Please provide the mixture, compound, or product nameEnterthe mixture, compound,
or productds name.

fAdd:Cl i cking the O60Addé button will generate ¢

1SearchSRS CI| i ¢ k iSnega rtchhe SORS & b uapopopwindow toperfogre ner at e
anSRS search. Refer ®ection3.3.9for further details.

1 Chemical Identifying Number: Displays the chemical identifying mber fa the
specified chemical subsnce

1 Chemical Name:Displays the chemical name of the specified substance

1 Synonym: Displays the chemical synonym(s) identified by the uSkcking the6 A d d 6
icon (") will allow you to enter up to three synonyros the identified chemical
substanceCl i ck t he &)oedblaetasyonynt on (

1 Mixture (%): Enterthe percent composition of each chemical within a mixture. This
displays only wheryou havedentified the submission is for a mixture.

1 Mixture % CBI: Checking this checkbox will claim all mixture percent information as
CBI.

Exhibit3-14s hows t he screen capture of the O6Chemica
mixture:
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& |ogged in as° John Doe, Primary Support

Submissions Resources Log Out

FYI Submission ¢ ty; gupmission > Chemical Report > Chemical Identification

Primary Support

I?J“_Coniac‘t Information CHEMICAL IDENTIFICATION
Lok Technical Contact . . . . . . .
i formeton The chemical alias is an optional field user to help identify each chemical report when there is more than one
. chemical per submission. The alias will display in the navigation tree to help distinguish between multiple chemical
El |Chemical Report reports.
= Chemical
| e Chemical Alias:
| = Document Management
Is this a submission for a mixture? @ Yes O No
Please check this checkbox if the mixture is CBI:

Please provide the mixture, compound, or product name:

Expand All | Collapse All
- Cancel b 4

Click the button below to search EPA's Substance Registry Services (SRS) for the desired chemical.
| search SRS

Chemical ldentifier:

Chemical Name:

Synonym: of
Mixture %:

Mixture % CBI: (&

Save

Click the Add button to add a new mixture component. | Add |

Previous
v -

Validate Preview

CDXHomepage | MyCDXHomepage | EPAHomepage | Terms and Conditions | Privacy Motice | CDXHelpdesk: (888) 890-1995

1 CBI: Checking the CBI checkbox will claim the chemical as CBI. The CBI checkbox only
appears if the chemical is not found on the TSCA inventory list.

i This is a submission foramixtureSel ect i ng t he O Ndhatthewsati o but
is notreporting for a mixture.

i Search SRSClickingth eSedar ch SRS6 b uapopopwindow toperfogre ner at e
anSRS searchRefer toSection3.3.9for further details.

1 Chemical Identifier : Displays the chemical identifying numifer the specified chemical
Substance

1 Chemical Name:Displays the chemical name of the specified substance
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1 Synonym: Displays the cheraal synonym(s) identified by the us&@icking theé A é d
icon (") will allow you to enter up to three synonyms for the identified chemical
substanceCl i ck t he ¥)Doedeleeasynonyntc on  (
Exhibit3-155s hows t he screen capture for the O0Chemic
a single chemical substance:

Exhibit 3-15: Chemical Identification Screen: Submission Is Not For a Mixture

&. Logged in as: John Doe, Primary Support

Submissions Resources Log Qut

FYI Submission ¢ty sypmission » Chemical Report > Chemical Identification

Primary Support
Contact Information CHEMICAL IDENTIFICATION

| =|Technical Contact

R The chemical alias is an optional field user to help identify each chemical report when there is more than one
i . chemical per submission. The alias will display in the navigation tree to help distinguish between multiple chemical
El |Chemical Report reports
~=|Chemical
g i=nhcaton Chemical Alias:
= |Document Management
Is this a submission for a mixture? DYes @ No

Click the button below to search EPA's Substance Registry Services (SRS) for the desired chemical.

Search SRS
CBl: [
Chemical |dentifier: Accession Number: 11111
Chemical Name: Ricinoleic acid homopolymer
Synonym: orf

N =

L o
Validate Preview

CDX Homepage | MyCDXHomepage | EPAHomepage | Terms and Conditions | Privacy Motice | CDXHelpdesk: (888) 890-1995

Navigation:Cl i ck t he ONexté button to naviYgucane t o t
al so access this screen by clicking the 6édDocu
3.3.9 Search Substance Registry Services

Click the 0S edadanitiatdhthe SRSpopp vindow. & au can search for the

chemical (s) being reported by the 6CASRN, 6 oC
Number , 86 or 6Generic Name. 6 After you have se
00K, 6 the selecoadwchémipoalul anfeort mat i6Sed e mi c al

Section3.3.10bel ow i f you dondét know the CAS or Acce

T CASRN: Enter the CASRN of the chemical.

1 CA Index Name or Other Synonym:Enter the CA Index Name @ther Synonynof the
chemical. Displays the following search opt
Exactly. o

1 Accession Number:Enter the accession numharthe chemical. Displays the following
search options: 60 Co n ttaci hness, OE x0aBcetgliyn.s6 Wi t h, 6
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1 Generic Name:Enter the generic nanu# the chemical. Displays the following search
options: o6Contains, 6 O6Begins With, 6 and 6Ma

Exhibit3-16showsh e s cr e e n cSegictSubstancefRegistrytShreéesd pup p
window:

Exhibit 3-16: Search Substance Registry Services Pop-Up Window

&» CSPP

SEARCH SUBSTANCE REGISTRY SERVICES

Enter the specific or partial, currently correct Chemical Abstracts (CA) Index name as listed on the TSCA
Inventory and/or the exact corresponding Chemical Abstract Services Registry Number (CASRN) for each
reportable chemical substance at your site. Click Search and select the appropriate CA Index name/ CASRN
combination from EPA's Substance Registry Services (SRS).

Please search by CASRN or CA Index Name

1. CASRN: Matches exactly
2. CA Index Name or Other Synonym:  Matches Exactly -

OR

Enter the specific or partial, currently correct Accession Number as listed on the TSCA Inventory and/or the
exact or partial corresponding Generic Name for each reporiable chemical substance at your site. Click
Search and select the appropriate Accession Number/ Generic Name combination from EPA's Substance
Registry Services (SRS).

Please search by Accession Number and/or Generic Name
1. Accession Number: Matches Exactly =
2. Generic Name: Matches Exactly =

Navigation:Cl i ck t he 0X06 butSdamlSubetahoseRegit-sofyt Be

upwi ndow and return to the O0Chemical l denti fic
3.3.10 Chemical Not Found in Substance Registry Services Window

You can access the 6Chemical Not Found in Sub
known information into the SRS window and perfanma search. If there are no results, a
message wil/l be returned stating O06There were
does not exist in SRS, please click the o6Crea
i nformation.edtle chkewgCheéemi &d&LIré6 button on the
Servicesd screen takes you to the 6Chemical N
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Click the 6Cancel & button to go back to the 6
enteringg nf or mati on into the 6Chemical Not Found i
|l east one of the following four fields is req

OPremanufacture Notice (PMN) Number,é& or oO1nt
Chemistry( | UPAC) Name?o

If you do not know the accession number, CASRN, PMN number, or IUPAC number, check the
6Unknowndé checkbox. Once you check the 6Unkno
disabled and you are only required to enter a chemical nardegoriptor).

fUnknown:Checking the é6Unknownd checkbox disabl
OCASRN, 6 6PMN Number, 6 and §dutoPrkefheNamed f i e
chemical nameinthe Ch e mi c a | Name (descriptor)o field

1 Accession Number:lf known, entethe accession number of the chemical.
1 CASRN: If known, enter the CASRN of the chemical.

T PMN Number: If known, entethe PMN number of the chemical.

T IUPAC Name: If known, entetthe IUPAC rameof the chemical.

1 Chemical Name(descriptor): Enterthe chemicknaméedescriptorof thechemicalbeing
reportedThi s is a required field when the &édUnkn

Exhibit3-17s hows t he screen capture for the 6Chemic
Ser viopuwihdow:
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Exhibit 3-17: Chemical Not Found in Substance Registry Services Pop-Up Window

&» CSPP

CHEMICAL NOT FOUND IN SUBSTANCE REGISTRY SERVICES

Complete all known chemical substance information in the below fields. Click the '"OK' button when all known
chemical substance information has been fulfilled.

If you need to go back to the SRS search screen, please click 'Cancel'.

—Chemical ID

Unknown: o
Accession Number |

CASRN
PMN Number:
IUPAC Name:

Chemical Name (descriptor):

Cancel

Navigation:Cl i ck t he O0OK®&6 button to populate the en

60Chemicalondenci dematCl i ck the 6Cancel 6 butt ol
Registry Servicesd screen.
The following fields are displayed on the 6Ch

found in SRS Search:

1 CBI: Checking this checkbox will clai the chemical as CBI
1 Chemical Identifier: Displays which identifier you used to label the chemical as. The

chemical identifier will vary depending on
Substance Registry Servicesb6 screen.

9 Chemical Name (desriptor): Displaysthe chemical namgr descriptorpf thechemical
beingreporteé¢ nt er ed in the 6Chemical Not Found I n

1 Synonym: Enterthe chemical synonym(sXlicking thed A d idod ('433) will allow you to
enter upto three synonyms for the identified chemical substaddei c k t he O Del et e
(%) to delete a synonym.

Exhibit3-18shows t he screen capture for the 6Chemical
chemical is nofound in SRS:
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Exhibit 3-18: Chemical Identification Screen (Populated with chemical not found in SRS
Search)

4. Logged in as: John Doe, Primary Support

Submissions Resources Log Out

FYl submission ¢ oy supmission > Chemical Report > Chemical Identification

Primary Support

%"_Cont&c‘t Information CHEMICAL IDENTIFICATION
L Technical Contact . . . . . - . .
Information The chemical alias is an optional field user to help identify each chemical report when there is more than one
. chemical per submission. The alias will display in the navigation tree to help distinguish between multiple chemical
=l |Chemical Report reports

Chemical

Identification Chemical Alias:

i< |Document Management

Is this a submission for a mixture? D Yes @ No

Click the button below to search EPA's Substance Registry Services (SRS) for the desired chemical.

Search SRS
CBI- 0
Chemical Identifier: Accession Number: 11111
Chemical Name (descriptor): Test Chemical
Synonym: -

Previous Next

Add Chemical N/

Validate

CDXHomepage | MyCDXHomepage | EPAHomepage | Terms and Conditions | Privacy Motice | CDXHelpdesk: (888)890-1995

Navigation:Cl i ck t he ONexté button to navigate to t

3.3.11 Document Management Screen

You can access the O6Document Managemento6 scre
0Chemi cal |l denti ficationb6 screen. You can al s
Management & | ink within the navigation tree.
The ODoManmeegnetement 6 screen all ows KYbSubntissionup | o0 aoc
reporting requirements. To a#Y'| Submissiod o c ument s, click the O0Add
Clicking the 6Add Documentd butt o-opwdow.er at es
The6 Document Marmgpg evnendtobw ppdd ows you to attach
Submi ssi ouap6Sabml bewon, and O6Fi nal Report Sub

The 6Document Managementod table displays the
document typ, the date the document was attached, and the CBI status of the document. The
system allows you to del ete unwa@%lecdtedd oc umen't
under the O0Actiond column. Clicking the repor
Ma n a g e meup widdovp. dhgs allows you to view and edit the attached documents.

FYI User Guide
Primary Support 27



CD)X

1Add Document:Cl i cking the 6Add Documentdé button g
Ma n a g e meup witdovp 0 p

1 Report Study Title: Displays the file name and file extension of titaehed file. Clicking
the file name | ink displ aupwindowand aldveyowtane nt M
view and edit the attached document.

i Submission TypelDi spl ays the submission type chose
pop-up window.

1 Attachment Date: Displays the date the document was attached.
1CBI: Di spl ays O6N& or 6Yd depending on if the (
fAction:Cl i cki ng t h(e')wllDeédteahe spécifiedcoa and all contents
within. A warning message displays to confirne tifieletion of the document.
Exhibit3-19s hows t he screen capture of the O6Documen
Exhibit 3-19: Document Management Screen

=]

The o6Document JMawindayveallowsrydudo brovese for a document from your
local hard drive and attach one document at a time. You must enter a report study title and attach

one document. Clicking the 6Browsed button wi
localharddr i ve. Select the document you wish to at
document is marked as O0CB then a sanitized

| 6
the attached document to the 6éDocumehmthe Manage
6Document Marpweome nt 6 pop

1 Report Study Title: Enter the report study title that is unique to this chemical report. This
field is requiredThis study title must be neconfidential.

fCBl:Checking the 6CBI 6 c edddclmentas&Bll | claim thFr
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